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Canadian Respiratory Health Professionals (CRHP)

GUIDELINES AND INSTRUCTIONS FOR KNOWLEDGE TRANSLATION AWARD APPLICATIONS

The Canadian Lung Association (CLA) offers Knowledge Translation awards of up to $3,000 to respiratory health professionals who are members of the CRHP (MDs are not eligible for CRHP knowledge translation award support).  Information and policies are provided in the following pages.  Applications must be RECEIVED by the following dates in order to be reviewed by the Committee.  
January 15, 2010

May 14, 2010

October 15, 2010

The CLA will confirm receipt of your application via e-mail. Please ensure that your e-mail address is included on page 1 of the application.

For additional information, and application forms, please contact:

Manager, National Research Programs

The Lung Association

1750 Courtwood Crescent, Suite 300

Ottawa ON  K2C 2B5

Tel:   613-569-6411 x 222

Fax:  613-569-8860

research@lung.ca

OR:
The forms may be accessed directly from


Web site: www.lung.ca/crhp-pcsr/research-recherche_e.php
INTRODUCTION

The Knowledge Translation award program is a new initiative of the CLA designed to facilitate the dissemination of knowledge related to respiratory health.  It is financed by annual contributions from each provincial association in Canada and through partnerships.  Funds awarded are dependent on funds available.  The CRHP Research Committee reviews the applications for merit and the award funds are administered by the CLA.

The general objective of the fund is to promote knowledge translation in areas that contribute to the field of respiratory health in Canada. Applications eligible for this award may include applied or clinical research using quantitative or qualitative methodologies, development of KT tools, systematic reviews, website development, etc)
Your application will be reviewed in detail by at least two reviewers. The reviewers rank the applications according to the impact of the knowledge translation activity.  Given the limited funds available, applications that receive higher rankings and support the mission of the CLA are given funding priority. It is important that you provide all details required as clearly as possible to facilitate the review process.

GENERAL CONDITIONS OF AWARDS FOR KNOWLEDGE TRANSLATION GRANTS 

The following general conditions apply to knowledge translation awards granted by the CRHP of the CLA:

1.
The CLA assumes no responsibility for accidents, illness, or claims arising out of studies, work, or other activities undertaken with financial support provided by the CLA.

2
Copyright of all publications belongs to the author(s).  However, in any presentation/publication arising from the award supported by the CLA, acknowledgement of funding received from the CRHP, CLA is required.  It is understood that the name of the successful applicant, his/her field of study and some content of the lay abstract and final report to the CLA will be made public. 

3
Allowable expenses for the Knowledge Translation Award include costs associated with KT activities outlined on page 4.  

4
Any commitments (or expenditures) incurred by a grantee either in excess of the current grant funds or beyond the term of the grant are the responsibility of the grantee. A final financial report must be submitted to the CLA in the month following the activity. 
5
The awardee (or the institution on his/her behalf) shall, if the need arises, immediately notify the CLA of his/her inability, for any reason, to carry out or complete the knowledge translation activity for which the application had been made.

6
Members may receive only one Knowledge Translation Award every 12 months.  
7
Applications to present at a conference or key meeting can be made prior to or after acceptance has been confirmed in writing. 

8
Application to publish an article must be submitted after acceptance has been confirmed in writing.

9
Final funding decisions will be determined by the impact of the proposed knowledge translation activity and award amounts vary depending on funds available (normally a maximum of $3,000 per award per project team).  Please contact the Manager, National Research Programs at the CLA office for more detailed information or visit www.lung.ca. 

10
Knowledge Translation Award funds are intended for use within six (6) months of the application.  A one-page summary report of the knowledge translation activity and a final financial report must be submitted within one month following the activity.  The report will be reviewed by the CRHP Research Committee.  All unspent CLA funds must be refunded to the CLA. 
SUBMISSION DATE 

Applications must be RECEIVED by the following dates in order to be reviewed by the Committee.  

May 14, 2010

October 15, 2010

February 15, 2011

ELIGIBILITY 

To be eligible for a Knowledge Translation Award, the applicant must be: 
1. A Canadian citizen, permanent Canadian resident or landed immigrant.  These awards are normally held at Canadian institutions.

2. A respiratory health professional and member of the CRHP (MDs are not eligible). 
3. Affiliated with a health care organization, an educational institution or Canadian institution in good standing
4. Disseminating the results of a research project or practice improvement initiative with respiratory health as the major focus.

INSTRUCTIONS FOR SUBMITTING A KNOWLEDGE TRANSLATION AWARD APPLICATION 

1. Obtain appropriate package of application materials from:

Manager, National Research Programs

The Lung Association

1750 Courtwood Crescent, Suite 300

Ottawa ON  K2C 2B5

Tel:  613-569-6411 x 222

Fax: 613-569-8860

research@lung.ca or www.lung.ca 

2. ONE (1) original application and ONE (1) electronic copy of the application are required.  The electronic copy must be uploaded to the FTP site.  Contact Michelle McEvoy (research@lung.ca) to get access to the FTP site.
3. Do not use additional pages except where indicated.  Keep the application as clear and concise as possible.  Note that copies of your publications are not required. 

4. Enter ‘Applicant’ name in the header of all forms submitted.

5. Applicants are expected to include within the body of their application all essential information required to permit assessment of the application.  

6. Complete the application form, filling in all the requested information and obtaining all required signatures.  Use Arial12 point, single-spaced, black font, with one-inch margins. Ensure that the budget is accurately calculated and detailed justification is provided for funds requested. 

7. The Knowledge Translation Award proposal must not exceed five (5) pages.  Applicants must choose one of the following competition categories and include the items associated with it: 
A) Conference Presentations:

1. A copy of the abstract submitted for conference presentations
2. A copy of the letter of acceptance of the abstract

3. Conference registration information, including registration fees
4. Estimates of costs associated with travel and accommodations

B) Open Access Publications:

1. Verbatim copy of the journal’s open access policy, including costs associated with publication

2. A copy of the manuscript submitted

3. Confirmation of manuscript acceptance by the journal

4. Invoice for publication costs

C) Development of Knowledge Translation tools (website, systematic reviews, tools adapted from CTS endorsed clinical practice guidelines, etc).  
1. Supporting documentation that the Knowledge Translation tool is based on the most recent evidence available

2. A hard or electronic copy of the tool
3. Invoice for publication/development costs
NOTE: Applications for workshops will not be considered for funding through the Knowledge Translation Awards competition.  All applicants requesting workshop funding must apply through the CRHP Regional Respiratory Health Education Workshops competition.  Please visit: http://www.lung.ca/crhp-pcsr/research-recherche_e.php for details.
NOTE: Incomplete applications or applications that do not follow guidelines for completion will not be reviewed.  It is your responsibility to ensure that your submission is complete.

REVIEW PROCESS 

Applications will be received at the CLA National Office in Ottawa and screened by administrative personnel for completion. The CRHP Research Committee will review all applications and supporting materials.  Consultation with outside experts will be sought if necessary. 


A letter of notification including rationale for the decision regarding funding is sent out to all applicants.

FINANCIAL ADMINISTRATION

1. Recipients of a Knowledge Translation Award are permitted to receive funding from other sources.  Please inform the CLA’s Manager, National Research Programs of other amounts received as soon as you know.

2. Awards are for six (6) calendar months from the date stated in the letter announcing the award or as otherwise agreed.

3. Funds are disbursed by the CLA.

4. Please include the name and address of the Financial Officer or person responsible for administering the finances for your organization. 

5. Transfers to another institution are permitted during the course of funding however you must request a transfer from the CLA prior to doing so.  The request must include an explanation of why and how the transfer will affect the course of the research and information on how the proposed institution will support the continuation of the research.
6. The CLA reserves the right to terminate payment and request a refund of the award in the event that the recipient fails to fulfill the conditions specified.

7. At the end of the granting period, unspent CLA funds must be refunded to CLA.  
COMPLETION OF KT ACTIVITY
1. The CLA requires a final statement of account and final report (template available on the website).  Please submit ONE (1) copy (hard or electronic copy) to the attention of the CLA Manager, National Research Programs.  
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